Your Name

Your street address ● City, State Zip ● Phone Number ● Email
Education

School Name       

City, State

Expected Graduation: month (spelled out) year

GPA (if good)

Experience


Dates of Employment (Include month and year started – month and year ended) 
City, State

Job Title

Company Name

· A duty or task you performed
· A duty or task you performed
· A duty or task you performed


Dates of Employment (Include month and year started – month and year ended)
City, State

Job Title

Company Name

· A duty or task you performed

· A duty or task you performed

· A duty or task you performed
Skills/Abilities
· Skills/Abilities
· Skills/Abilities
· Skills/Abilities
Awards /Certificates

· Award/Certificate

· Award/Certificate
· Award/Certificate
Activities

· Activity

· Activity

· Activity

Your Name

Your street address ● City, State Zip ● Phone Number ● Email

References
Reference 1’s Name 
Title (Example: Teacher)
Street Address

City, State Zip

Phone Number (including area code)
Email

Reference 2’s Name 
Title (Example: Supervisor)

Street Address

City, State Zip

Phone Number (including area code)
Email

Reference 3’s Name
Title (Example: Basketball Coach)

Street Address

City, State Zip

Phone Number (including area code)
Email

If any part of the resume does not apply to you must delete the entire section of text including this box!








