Your Name

Your Street Address

City, State Zip

(402) 123-4567

youremail@here.com

Education

School Name
City, State

Expected Graduation: month (spelled out) year

GPA (if good)

Job Experiences

Your Position
From – To (include the month and year)
Company Name

City, State

· A duty or task you performed
· A duty or task you performed
· A duty or task you performed
Your Position
From – To (include the month and year)
Company Name

City, State

· A duty or task you performed
· A duty or task you performed
· A duty or task you performed
Skills and Abilities

· List your skill/ability here 
· List another here 

· List another here 

· List another here

Activities

· List your activity here 

· List another here 

· List another here 

· List another here.

Awards and Certificates

· List your awards/certificates here 

· List another here 

· List another here

· List another here

Your Name

Your Street Address

City, State Zip

(402) 123-4567

youremail@here.com

References

Reference One

Position/Relationship

Company (if you know it)

Street Address

City, State Zip

Phone number (including area code)

Email

Reference Two
Position/Relationship

Company (if you know it)

Street Address

City, State Zip

Phone number (including area code)

Email
Reference Three
Position/Relationship

Company (if you know it)

Street Address

City, State Zip

Phone number (including area code)

Email
If any part of this resume does not apply you must delete the text identified! Including this box!








